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External Research Project Request Form

NCDOT Managers and their staff are invited to use this form to request Research & Development (R&D) assistance in facilitating a project with the funds that they manage.  This form is designed to collect essential information for any external research project submitted for review. Please complete all applicable sections as accurately and thoroughly as possible to ensure timely processing and approval:

Information Request:
	Date:
	Click or tap to enter a date.	Project #[footnoteRef:1]: [1:  Will be filled out by the R&D Unit after the form is submitted] 

	Click or tap here to enter text.
	Name:
	Click or tap here to enter text.	Phone:
	Click or tap here to enter text.
	Division / Unit:
	Click or tap here to enter text.	Email:
	Click or tap here to enter text.
	Position Title:
	Click or tap here to enter text.
	
Project Information Request:
	Project Title
	 Click or tap here to enter text.

	Budget
	 Click or tap here to enter text.

	Est. Begin Date:
	 Click or tap here to enter text.

	Est. End Date:
	 Click or tap here to enter text.

	Funding Source: 
	 Click or tap here to enter text.

	Federal Funds: 
	 ☐ Yes
	☐ No

	AFRA / Federal Request Made:
	 ☐ Yes
	☐ No

	Research Unit Management:
	 ☐ PA[footnoteRef:2] Signature [2:  R&D Unit will facilitate the Project Authorization signature process.] 

	☐ Invoice Mgt.[footnoteRef:3] [3:  R&D Unit will facilitate the payment of all invoices.  This includes the review and dissemination of the quarterly progress reports and invoices.] 

	☐ Project Mgt.[footnoteRef:4] [4:  R&D Unit will facilitate change requests, project extensions and other project related efforts.] 

	☐ Technical Editing[footnoteRef:5] [5:  R&D Unit will review the final work product to ensure readability and that it meets accessibility standards.] 
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	Provide a brief explanation on the scope of work:

	Click or tap here to enter text.





Note: Please do not fill out the “Signature” line.  The R&D Unit will facilitate this process.  This signature process authorizes the R&D Unit to move forward with the facilitation of the Project Authorization process but does not authorize work to be started. 

Who will be conducting the work?
	Name:
	Click or tap here to enter text.
	Position:
	Click or tap here to enter text.
	University:
	Click or tap here to enter text.


[bookmark: _Hlk175900140]Project Requester (Through Docusign):
	Unit:
	Click or tap here to enter text.
	Title:
	Click or tap here to enter text.
	Name:
	Click or tap here to enter text.
	Signature
	



Research & Development Manager (Through Docusign):
	Print Name:
	Click or tap here to enter text.
	Title:
	Click or tap here to enter text.
	Signature:
	



Approval (Director or Chief Engineer through Docusign):
	Print Name:
	Click or tap here to enter text.
	Title:
	Click or tap here to enter text.
	Signature:
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